Resume-Resource.com Employment and Background Survey Form
The exercise below will assist you in developing the key ideas that will help you stand out in your resume.  If you need more help go to our Resume Writing Home Page or see our Resume Writing Guide  Answer the following as it relates to each of your previously held positions:   

List the most valuable skills you can offer an employer as they relate to WHAT THEY NEED. 

-
-

-

-

-

-

-

-

Job 1 (Most Recent Experience)

Company Name: 

Company Location:

Job Title:

Dates Employed:

Please provide a short description of your duties and responsibilities on this job: 

-  Are you or have you been "The Go-To" person for specific issues repeatedly by your peers?   This exhibits a widely better-than-average capability in a specific area.  What is your "Go-To" skill that you're 100% certain you're better than most  people at handling/performing?





- What are your proudest achievements, awards, honors, or breakthroughs in working for this company/organization?  





- How have you saved money or found a way to earn this employer more money? If so, by  how much (In dollars or percentages.  As a guideline if you worked for  a small company try to use percentages and if you worked for a large company use dollars and/or percentages)





- What certificates, awards, achievements or other recognition have  you received for your work?


Job 2 (Second Most Recent Experience)

Company Name: 

Company Location:

Job Title:

Dates Employed:

Please provide a short description of your duties and responsibilities on this job: 

-  Are you or have you been "The Go-To" person for specific issues repeatedly by your peers?   This exhibits a widely better-than-average capability in a specific area.  What is your "Go-To" skill that you're 100% certain you're better than most  people at handling/performing?





- What are your proudest achievements, awards, honors, or breakthroughs in working for this company/organization?  





- How have you saved money or found a way to earn this employer more money? If so, by  how much (In dollars or percentages.  As a guideline if you worked for  a small company try to use percentages and if you worked for a large company use dollars and/or percentages)





- What certificates, awards, achievements or other recognition have  you received for your work?


Job 3 

Company Name: 

Company Location:

Job Title:

Dates Employed:

Please provide a short description of your duties and responsibilities on this job: 

-  Are you or have you been "The Go-To" person for specific issues repeatedly by your peers?   This exhibits a widely better-than-average capability in a specific area.  What is your "Go-To" skill that you're 100% certain you're better than most  people at handling/performing?





- What are your proudest achievements, awards, honors, or breakthroughs in working for this company/organization?  





- How have you saved money or found a way to earn this employer more money? If so, by  how much (In dollars or percentages.  As a guideline if you worked for  a small company try to use percentages and if you worked for a large company use dollars and/or percentages)





- What certificates, awards, achievements or other recognition have  you received for your work?


Job 4
Company Name: 

Company Location:

Job Title:

Dates Employed:

Please provide a short description of your duties and responsibilities on this job: 

-  Are you or have you been "The Go-To" person for specific issues repeatedly by your peers?   This exhibits a widely better-than-average capability in a specific area.  What is your "Go-To" skill that you're 100% certain you're better than most  people at handling/performing?





- What are your proudest achievements, awards, honors, or breakthroughs in working for this company/organization?  





- How have you saved money or found a way to earn this employer more money? If so, by  how much (In dollars or percentages.  As a guideline if you worked for  a small company try to use percentages and if you worked for a large company use dollars and/or percentages)





- What certificates, awards, achievements or other recognition have  you received for your work?


-  Copy and Create Additional Entries if Necessary  -

